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February 24, 2021 
 
TO:  Members of the Board of Trustees 
 
FROM: Scott A. Jordan 
  Executive Vice President for Administration and Chief Financial Officer 

 
RE: Relocation and Moving Policy 
 
 
RECOMMENDATION: 

That the Board of Trustees approve the Relocation and Moving Policy.  

BACKGROUND: 

The University originally adopted a Reimbursement of Recruitment and Moving Expenses 
policy in 2003, separated with the last significant revisions into a stand-alone Reimbursement of 
Moving Expenses policy in 2013. The latest review and updates to the policy have been 
prompted by changes in tax law that went into effect in January 2018 but include a variety of 
improvements that will better support the University’s search and hire process. Revisions were 
led by a working group from the Office of Human Resources, the Office of the Provost, and the 
Tax & Compliance Office. Stakeholders from across the University, particularly in Schools and 
Colleges where the policy is regularly used, were widely consulted in order to create a policy 
that effectively meets the business needs of the University, minimizes administrative burden for 
regular hiring processes, while retaining budget controls.  

Originally driven by tax-law changes, the revised policy makes clear the taxable nature of 
reimbursable moving expenses and direct billing is now limited for tax purposes so that it cannot 
be utilized in November or December. The policy now applies across the University, with clear 
language to specify applicability for most faculty hires, and the conditions under which it may 
now be used for other employees at the University. Clearer controls have been included on the 
distances that should be involved in relocation, and time limits for relocation expenses supported 
by the policy have been established. Based upon discussion with stakeholders, previous baseline 
calculations for reimbursable expenses involving both faculty rank and distance have been 
replaced by a simplified base calculated only by distance of the move. Flexibility has been built 
in for approvals of higher reimbursable amounts to support competitive hiring practices, and 
pathways for exemptions when these are accompanied by business justifications are clearly 
specified. 

The full text of the updated Relocation and Moving Policy is attached.  

 

http://www.evpacfo.uconn.edu/


1 
 

 

Title Relocation and Moving Policy 
Policy Owner Office of the Provost / Department of Human Resources 
Applies to Designated full-time faculty, athletics, librarians, management-exempt 

administrators, and management-exempt administrator positions with 
faculty titles  

Campus Applicability All campuses, with the exception of UConn Health Center 
Effective Date February 25, 2021 
For More Information 
Contact 

Office of the Provost or Human Resources 

Contact Information provost@uconn.edu / hr@uconn.edu   
Official Website http://www.policy.uconn.edu 

 
Reason for Policy: The University recognizes the competitive nature of the hiring process and therefore 
grants the flexibility to reimburse or pay for actual relocation expenses for designated full-time faculty, 
athletics, management-exempt administrators.  

Policy Statement: The relocation policy and procedures establishes the nature of expenses that can be 
direct billed or reimbursed from the University, limits on these expenses, and a timeframe of when 
these expenses can occur.  

Policy: 

1. In the offer of employment, the University may include an offer to reimburse and/or provide 
direct payment for allowable moving expenses required for relocation up to the amount 
specified in the table set forth in paragraph 15 herein. 

2. All reimbursement or direct payments for relocation expenses are includable in the 
employee’s taxable wages. 

3. Designated faculty includes tenured and tenure-track faculty, management-exempt 
employees with a base faculty appointment, in-residence faculty, clinical faculty, extension 
faculty, and librarians.  

4. Direct billing cannot be used for moves that occur during November or December.  
5. The hiring process includes three phases: interview, offer and acceptance, and move. The 

final phase, the move, begins the date of the final one-way trip of the selected candidate 
and their family to their new residence. The move phase ends upon the day of arrival. Only 
expenses incurred in connection with the move phase are covered by this policy. Common 
relocation expenses include (where relevant, this covers the employee and one immediate 
family member, defined as spouse or child): 
• Transportation of household goods 
• Airfare, in accordance with the University Travel Policy  
• Car rental (through the day of arrival), or mileage at the standard IRS medical/moving 

mileage rate, in accordance with the University Travel Policy 
• Lodging (only during the one-way trip of the move phase, ending on the day of arrival), 

in accordance with the University Travel Policy 
• Meals during travel (excluding alcohol), in accordance with the University Travel Policy 
• Shipping of car 

mailto:provost@uconn.edu
mailto:hr@uconn.edu
http://www.policy.uconn.edu/
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• Storage of household goods after arrival; not to exceed 30 consecutive days after date 
goods are moved from the former residence 

6. Employees will be reimbursed for the shortest, most direct route available. Travel incurred 
for side trips or vacations en route, etc. may proportionally reduce the amount of moving 
expenses an employee is eligible to receive.  

7. The following types of non-business expenses, included but not limited to, will not be paid 
or reimbursed as part of relocation expenses: 
• Entertainment 
• Side trips, sightseeing 
• Violations (parking tickets, moving violations, etc.) 
• Return trips to former residence 
• Expenses related to former residence 
• General repairs or maintenance of vehicle resulting from self-move 
• Temporary accommodation in the new location beyond the day of arrival 

8. Individuals should refer to the Reimbursement of Recruitment Expenses Policy for guidance 
regarding appropriate payment or reimbursement of expenses related to the “interview” 
and “offer and acceptance” phases.  Relocation payments are not intended to cover any 
travel expenses incurred during these two earlier phases. 

9. The cost associated with the relocation of a laboratory, professional library, scholarly 
collection and/or equipment (scientific, musical, etc.) are excluded from this policy as they 
are not considered household goods or personal effects. If relevant for business purposes, 
costs associated with moving such materials should be negotiated separately.   

10. This policy applies to new employees whose move exceeds 50 miles and who are moving to 
within 35 miles of the primary campus at which they will be working. Exceptions to this rule 
may be made by a Dean, the Director of Athletics, or by the appropriate EVP if a) they think 
that a move is reasonable given the commuting distance that the new employee would be 
facing, or b) the new residence of the employee will be close enough to the primary campus 
at which they will be working so that they will reasonably be able to relocate there and 
perform their duties. 

11. Relocation expenses will only be covered by this policy if they occur within 12 months of the 
new start date of an employee.  

12. If employment with the University ends in a voluntary separation prior to working at least 
thirty-nine (39) weeks on a full-time basis in the first twelve months after starting 
employment, the employee must reimburse the University the full amount of relocation 
expenses paid by the University. 

13. Exceptions to extend applicability beyond these employees require a business justification 
and must be explicitly approved by the Director of Athletics, EVP, or President as 
appropriate. 

14. The President will recommend an amount for reimbursement and/or direct payment for the 
Executive Vice Presidents/Provost to the Board. The Chairman of the Board will recommend 
an amount for reimbursement and/or direct payment for the President to the Board. 

15. The formula for determining the amount to be reimbursed is based on the distance of the 
move. This figure represents the maximum reimbursement allowed. The allowance for a 
move constitutes the maximum commitment for reimbursement of University and/or 
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Foundation funds, rather than an entitlement of the employee. The figure is also the 
maximum amount the University will pay when the direct bill option is selected.  The 
formula is calculated according to the distance of the move, as follows: 

Mileage Reimbursement of expenses up to: 
≤ 1,000 miles $2,000 
≤ 1,500 miles $2,500 
≤ 2,000 miles $3,000 
≤ 2,500 miles $3,500 
≤ 3,000 miles $4,000 

 

16. It may be the case that the competitive hiring practices of a specific field require exceptions 
to this policy. Exceptions that involve costs of up to 200% of the standard formula may be 
approved by the Dean, Director of Athletics, or EVP as appropriate. Exceptions above 200% 
of the standard formula or involving other requirements of the policy will require 
documentation of the business justification for the requested exception and these require 
approval by the EVP or President as appropriate. 

 

Related Policies: Reimbursement of Recruitment Expenses, Policy on 

Search Words: Reimbursement, Moving, Relocation, Faculty 

Enforcement: Violations of this policy or associated procedures may result in appropriate disciplinary 
measures in accordance with University By-Laws, General Rules of Conduct for All University Employees, 
applicable collective bargaining agreements, the University of Connecticut Student Code, or other 
applicable University Policies. 

Approved By: Provost, VP Human Resources, Controller, Payroll, Tax 

Revision History:  

1. The Board of Trustees originally approved the Reimbursement of Recruitment and Moving 
Expenses Policy on July 1, 2003. The Board of Trustees approved the Reimbursement of 
Moving Expenses Policy and Procedures on August 7, 2013. 

2. Revisions: November 21, 2014 
3. Revisions: November 28, 2018 
4. Revisions: February 24, 2021 

 

 




